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WYVERN COLLEGE 

POLICY NUMBER 34 

CHILD PROTECTION/SAFEGUARDING 

CHILDREN 

 
1. PURPOSE AND RATIONALE 

 
To provide staff with clear guidelines regarding safeguarding children and the reporting of 
suspected Neglect, Emotional, Physical or Sexual Abuse of Children.  This policy should be read 
in conjunction with the following other policies: Prevention of Bullying [5]; Sex and Relationships 
Education policy [18]; Physical Restraint Policy [42]; Health and Safety Policy 19; Education 
Visits Policy [20]; Whistleblowing Policy [54]. 

 
“All adults who come into contact with children and young people have a duty of care to 
safeguard and protect their welfare.” [Guidance for Safer Working Practice for Adults working 
with Children and Young People – November 2007]  

 

2. PRINCIPLES AND CONTENT 

 
Wyvern College recognizes the importance of creating an ethos within college that will help 
children feel safe and confident they will be listened to.   
We recognize that children who are abused or witness violence are likely to have low self-esteem 
and may find it difficult to develop a sense of self worth.  Our college may be the only stable, 
secure and predictable element in their lives.   
 
Wyvern will endeavour to support children through: 

 regular assemblies reminding students of protocols and procedures in the College around 
safeguarding 

 the provision of a highly trained, caring staff who are vigilant at all times 

 ensuring the content of the curriculum includes social and emotional aspects of learning 

 ensuring that child protection is included in the curriculum to help children to recognize 
when they don’t feel safe and to identify who they should tell 

 promoting a positive, supportive and secure environment where children can develop a 
sense of being valued 

 promoting the college behaviour policy which is aimed at supporting all students, 
including the most vulnerable, helping them to manage their own behaviour and to learn 
when some behaviour is unacceptable 

 

3. RESPONSIBILITY FOR IMPLEMENTATION 
 

All adults working with or on behalf of children have a responsibility to protect them. There are, 
however, key people within the college and the local authority who have specific responsibilities 
under child protection and safeguarding procedures (see accountability, section 5).  

 
Safeguarding children is the responsibility of all college staff. The college will therefore: 

 establish and maintain an environment where children feel secure, are encouraged to 
talk, and are listened to 

 ensure children know that there are adults in the college who can be approached if they 
are worried 
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 include opportunities in the Personal Development curriculum for children to develop the 
skills they need to recognize in order to stay safe, for example: targeted work on current 
safeguarding, child protection and keeping safe concerns, such as substance abuse; 
domestic violence, and safer practices when using new technologies such as social 
networking sites.  
 

Wyvern College fully recognizes its responsibilities for safeguarding children and child protection.  
Our policy applies to all staff, governors and volunteers working in the college and in off site 
activities such as extended work placements.  There are five main elements to our policy: 

 

 ensuring we practise safe recruitment in checking the suitability of staff and volunteers to 
work with children 

 raising awareness of safeguarding and child protection issues and equipping children with 
the skills needed to keep them safe 

 developing and then implementing procedures for identifying and reporting cases or 
suspected cases of abuse 

 supporting students in accordance with any agreed child protection or at risk plan 

 establishing a safe environment in which children can learn and develop 
 
 

4. RELATED DOCUMENTS 

 
Hampshire County Council Safeguarding Children Procedures  
Safeguarding children and safer recruitment in Education (DfE) 2007 
OFSTED inspecting safeguarding 2012 
NSPCC Protecting Our Children 
Child Protection Liaison Officer Training 
Working Together with Social Services/Locality Team 
Every Child Matters [Children Act 2004] 
Guidance for Safer Working Practice for Adults who work with Children and Young People [2007] 
What to do if you are worried a child is being abused [HM Government 2006] 
In-house training presentation 
Other related Wyvern policies: see Purpose and rationale Section above 

 

 
5. ACCOUNTABILITY 

 
Mr S Stocks, Mrs D Howard, Mr N Clayton and Mr M Westlake are the Designated Senior 
Persons [formerly Child Protection Liaison Officers] and staff must notify them or the 
Headteacher if they are concerned in any way that a child is suffering from significant harm.  In 
their absence staff should contact the Headteacher. 
 
It is the role of the governing body and the Headteacher to ensure that the Designated Child 
Protection officers are properly supported to carry out this task, including attending the required 
training which must be refreshed every two years. All other staff must undertake and appropriate 
level of training which is to be refreshed every three years. This includes the nominated governor 
for safeguarding and child protection.  
 
The designated senior child protection officer will provide an annual report for the governing 
body, detailing any changes to the policy and procedures, training undertaken by all staff and 
governors and other relevant issues. 
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S. Stocks:   CPLO training 14.11.12 
   CPLO training 19.11.14 
D. Howard:  CPLO training 11.09.12 
   CPLO training 19.11.14 
N. Clayton:  CPLO training 10.01.13 

CPLO training 19.03.15 
M. Westlake:  CPLO training 11.06.14 
A. Newton:  CPLO training 10.12.14 
 
All staff were trained in Safeguarding, Child Protection, E-Safety and Safer Recruitment on:     
 
20.01.10  
22.10.12 
10.09.14 
 
Parents are able to access the Safeguarding and Child Protection Policy and Procedures on the 
college website, on the Learning Platform and in the regular college newsletter.  

 

 

SAFER RECRUITMENT 
 
The college has adopted and implemented safer recruitment practices and this process is 
initiated at the point of advert and continues through and beyond induction of staff. 
 
The following staff have attended nationally recognised Safer Recruitment training and copies of 
the qualifications are held at the college:  
 
Mr A Newton, Mr S Stocks, Mr A Carr, Mr M Westlake, Mrs S Boswell, Mrs K Redwood, Mrs J 
Stradling and Mrs J Leonard  
 
 
A. Newton:  Safer recruitment refresher 10.12.13 
S. Boswell:  Safer recruitment refresher 10.12.13 
A. Carr   Safer recruitment training 20.03.14 
S. Stocks:  Safer recruitment training 20.03.14 
K. Redwood:  Safer recruitment refresher 01.11.12 
J. Stradling:  Safer recruitment training 04.07.14 
J. Leonard:   Safer recruitment training 14.10.11 
M.Westlake:  Safer recruitment training 08.12.14  
 
 
All interview panels include at least one of the above people to ensure that applications are 
vetted appropriately and that relevant safer recruiting questions are asked at interview.  
 
Recruitment Checks 
All successful applicants for posts at the college are required to undertake various statutory 
checks. These are verified by staff responsible for recruitment. Offers of employment are made 
subject to the satisfactory completion of these checks.  
 
Single Central Record  
The college maintains a single central record of all staff including names, addresses, dates of 
birth, details of all statutory recruitment checks completed and the date the checks were carried 
out. Volunteers and governors who carry out regulated activities with children are also CRB 
checked.  
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Supply staff are either checked by the agency which they are registered with and confirmation of 
checks is requested by the college, or if supply staff are recruited directly by the college, then 
they are subject to all the checks carried out for normal staff appointments.  
 
A number of other organisations provide individuals who work regularly on the college site. The 
college ensures that it receives confirmation from these organisations that their staff are fully 
CRB checked. Examples of other such organisations are Caterlink, Connexions Service, 
Hampshire Music Service and St Thomas' Church. 
 
Staff Induction and ongoing training  

1. all new staff receive a safeguarding session with the Deputy Head (S.Stocks) 

2. staff are reminded termly in relation to safeguarding and receive formal training every 2 
years 

3. in addition staff are reminded on a regular basis that the college practices safer 
recruitment and that anyone they wish to bring into college to work with students 
unsupervised, should be CRB checked. 

 

PROCEDURES 

 
“The welfare of the child is paramount.” [Guidance for Safer Working Practice for Adults 
working with Children and Young People 2007] 
 
The attached summary document for all staff outlines the procedures for adults working 
with children and young people who have a concern about child protection.  
 

Staff should note that under NO circumstances should they offer CONFIDENTIALITY.  Staff 
must not promise to keep “secrets” with children and that if children disclose abuse this must be 
passed to the designated child protection coordinator as soon as possible. Staff will be informed 
of relevant information in respect of individual cased of child protection on a “need to know” 
basis. 

 

DISCLOSURE 
 
If a child discloses information suggesting abuse, you could be required to repeat that 
information in a witness box (Criminal Justices Act Section 96 1911).  It is important that notes 

are written WITHIN 24 HOURS, preferably on the same day. Use factual language, e.g. “Jane 
cried” rather than “Jane was upset”. Don’t stop free recall.  Asking the young person to “tell” you 
what happened and “describe”, rather than using the question “why”.   
 
Record: Date and day 
  Incident or concern 
  Who was present 
  What was said 
  Sign 

 

LISTEN and REASSURE but do not react with shocked disbelief.  Accept what is said calmly 
and acknowledge the child’s bravery in telling.  Explain that you will refer the matter to the Senior 

Designated Person.  DO NOT under any circumstances ask the student to repeat what they have 
said to another member of staff, not even the Pastoral Leader.  
 
The Senior Designated Persons are always available to discuss any concerns you may have 
about Child Protection.  Further information is available in the related documents listed above.  

Please DO NOT refer students to Children’s Services.  Referrals to Children’s Services or the 
Referral and Assessment team will be made by the Senior Designated Person.   
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Staff should always refer concerns, however trivial they think they may be. Wyvern has a 
concern/referral form: electronic version is on the Learning Platform and paper copies are in the 
staffroom. However, staff may pass on concerns in person or via e-mail (marked 

CONFIDENTIAL without having to use this form. All staff have been given the list and contact 
details of the Designated Child Protection Officers.   
 
 
 

RECORD KEEPING 

 
Child protection records are kept centrally and securely in the Deputy Headteachers office in a 
locked filing cabinet. Records can only be accessed with permission of the Headteacher or 
senior designated child protection officers, under the direction of the Headteacher.  Child 
protection records are not kept in the child’s main curriculum or pastoral files. However, any 
record filed in the child protection cabinet is acknowledged in the students main file.  

 

 

RESIDENTIAL VISITS/TRIPS 

 
Organisers of residential visits and trips need to ensure they have an adequate number and 
balance of male/female staff so that issues that can be dealt with by a person of the same sex.  
The Headteacher needs to approve the staffing of such trips with this in mind. 
 

WORK EXPERIENCE/WORK PLACEMENT 
 
Students going out on work experience and work placements will be given advice under the 
umbrella of Health and Safety. For work experience this will be covered in an assembly before 
they take up their placements.  Providers of work placements and work experience undertake 
their own safeguarding procedures and will be provided with a protocol from Wyvern, outlining 
our expectations and the duty of care.   
 

6. SUPPORTING DOCUMENTS AND GUIDELINES 
 

SIGNIFICANT HARM 
 

Significant harm occurs when a child is suffering harm or is likely to suffer harm either 
because the care given to the child is not of a standard that a parent would reasonably be 
expected to give or because the child is beyond parental control. 
 

HARM includes:- 

 Ill treatment 

 Physical abuse 

 Emotional abuse, Sexual abuse  

 Impairment of physical or mental health 

 Impairment of physical development 

 Impairment of intellectual development 

 Impairment of emotional development 

 Impairment of social development 
 

NEGLECT 
The persistent or severe failure to attend to a child’s needs;  or the failure to protect a child from 
exposure to any kind of danger, including cold or starvation; or extreme failure to carry out 
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important aspects of care, resulting in the significant impairment of the child’s health or 
development, including failure to thrive. 
 

PHYSICAL ABUSE 
Actual or risk of physical injury to a child, or failure to prevent physical injury (or suffering) to a 
child; including deliberate poisoning, suffocation and Fabricated and Induced Illness. 
 

SEXUAL ABUSE 
Actual or risk of sexual exploitation of a child or adolescent. 
 
N.B if girls become pregnant whilst still at college the possibility of sexual abuse needs to be 
considered and, if necessary, a referral made to Children’s Services in the normal manner. 
 

EMOTIONAL ABUSE 
Actual or risk of severe adverse effect on the emotional and behavioural development of a child 
caused by persistent or severe emotional ill-treatment or rejection. 
 
N.B. all abuse involves some emotional ill-treatment and this category should only be used where 
it is the main or sole form of abuse. 

            

SIGNS AND SYMPTOMS OBSERVABLE IN COLLEGE SETTINGS 

 
PHYSICAL 

 Onset of anorexia or bulimia nervosa 

 Headaches, migraines, nausea 

 Dizzy spells/fainting 

 Abdominal pain 

 Vaginal bleeding/discharge 

 Ano-genital irritation (male or female) 

 Sudden onset of bed wetting 

 Unexplained pregnancy 

 Self-mutilation 

 Bite marks (inside upper leg, near breasts) 

 

 
EMOTIONAL 

 Suicide attempts 

 Feeling unsafe 

 Persistent running away 

 Reluctance to go home 

 Anxiety in the presence of a parent/adult 

 Excessive tiredness linked with sleep disturbance 

 Being withdrawn or preoccupied, underachieving 

 Frequent absences from college (justified by note) 
 

SOCIAL 

 Delinquency, aggression, hostile outbursts 

 Sexual acting out with peers 

 Pre-occupation with sexual matters in poetry, drawing, essays etc. 

 Promiscuity, precocious comments/questions about sex 

 Reluctance to undress/participate in college activities such as PE 
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STAFF SAFEGUARDS 

 
It is important that you do not leave yourself vulnerable to an allegation of physical or sexual 
abuse. Staff should be aware of the duty of care and the necessity of maintaining an appropriate 
professional relationship with a student. If a student is constantly staying behind to discuss work 
or other issues the member of staff needs to refer the matter to the Pastoral Leader.  As a 
general rule, when alone with a student, staff must leave the door ajar and not make physical 
contact. 
 
In the event of an allegation of abuse being made against a member of staff the Senior 
Designated Person will follow exactly the same procedure as previously outlined.  Should the 
allegation be against the Headteacher the same procedures will be followed but the Chair of 
Governors and Personnel will be informed after the case has been brought to the attention of 
Social Services.  The nominated Governor is limited to acting for the College in the event of an 
allegation being made against the Senior Designated Person.  The Headteacher should conduct 
the investigation. 
 

Communication with Children and Young People 

 
Communication between children and adults, takes place within clear professional boundaries.  
This includes use of technology such as text messages, email, websites, digital cameras and the 
college virtual learning environment. Staff need to be circumspect and transparent with the 
communications with children to avoid any misinterpretation of their motives.  E-mail or text 
communications between a member of staff and a child or young person outside agreed 
protocols may lead to disciplinary and/or criminal investigation.  This includes communications 
through internet based websites or social networking sites such as Facebook.  For further 
information or advice staff should consult the Senior Designated Person.   
 
Staff should not seek to have social contact with children or young people at the college unless 
the reason for this contact has been firmly established and agreed with the Senior Leadership 
Team and the Senior Designated Person.   
 

7. REVIEW SCHEDULE 
           
Revised and Adopted by Governing Body:   March 2015    
 
Next Review Due:      March 2016 (Annual) 
 
 
 

Ratified by the Care, Guidance & Support Committee on 16th March 2015 
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CHILD PROTECTION INFORMATION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

People working in schools are uniquely placed to notice signs and symptoms of abuse, and to support children subject to abuse 

and living in abusive situations. 
 

You might become involved because: 
 

 You may see an injury that cannot be explained 

 A child may want to tell you about what is happening to him or her 

 Another person may well express concern for a child’s well being 

 You may have noticed significant changes in the way a child performs at school. 
 

What to do: 
 

 Listen – non-judgementally.  Record what the child has said using the child’s words 

 Ask open questions to clarify but not to investigate – who, what when, where, but NOT why 

 Avoid judgements and opinions 

 Maintain eye contact with the child for reassurance 

 Do not promise confidentiality – explain you may need to talk to someone else 

 Read back what you have written, correcting as necessary 

 Note the context, time and date on your record and sign it 

 Ask the student to sign the notes 

 Be professional, do not discuss the matter openly 

 Inform the designated teacher immediately they will guide you on what to do next 

 Safeguarding Concern forms are available from the staffroom (above the pigeonholes) 

This school has 4 Child Protection Liaison Officers 
D. Howard x 218, N. Clayton x 272, M. Westlake x 214 and J. Firth x 202 


