The Forge:Teaching Assistant Job Description

	Reporting to:

	Behaviour Support Manager 

	Responsible for:

	Working in partnership with teaching staff to foster effective participation of students in the social and academic processes of the Forge helping to support them to reintegrate to mainstream education.

	Liaising with:
	Headteacher, Deputy and Assistant Headteachers, SENCO, departmental teaching staff, relevant support staff, students, parents and governors

	Working time:

	8.15am – 3.pm 

	Salary/grade:

	Grade C

	Job Purpose
	To support the educational, social, emotional and behavioural development of students within the Forge. This role includes working closely with teaching staff to provide a structured, safe and supportive learning environment that promotes regulation, engagement, resilience and positive outcomes.
A key aspect of the role will be to adopt a trauma informed approach, recognising the impact of adverse childhood experiences on behaviour and learning, and responding in ways that prioritise emotional regulation, consistency and safety.

	Key Values
	· A belief that all students can succeed with the right support
· Commitment to building professional relationships based on trust, respect and consistency.
· Recognition that behaviour is a form of communication.
· Dedication to maintaining high expectations alongside compassion and understanding.

	Supporting Students: 

	· Build positive, trusting relationships with students to support emotional regulation and engagement.
· Support students in understanding expectations and consequences in a respectful and restorative manner
· To model appropriate behaviour, communication and emotional regulation at all times.
· Recognise early signs of dysregulation or escalation and respond proactively using agreed strategies
· Support students in developing coping strategies, self-awareness and social skills
· Promote a calm, predictable environment that reduces students’ anxiety and supports readiness to learn through co-regulation.
· To consider the additional needs involved to aid the students to learn as effectively as possible, both in group situations and on their own, e.g.:
· clarifying and explaining instructions.
· ensuring students can use equipment and materials provided.
· motivating and encouraging students as required.
· assisting in weak areas, e.g. language, behaviour, reading, spelling, presentation, etc.
· helping students to concentrate on and finish work.
· meeting physical needs while encouraging independence.

	Supporting the Teacher:
	· Assist the teacher in delivering tailored lessons that meet the diverse needs of students with SEMH/SEND needs
· Support the teacher in recording student’s progress
· Help adapt resources and strategies to support differentiated learning, ensuring accessibility for all students
· To encourage the students to take ownership of their learning and celebrate progress, however small
· To provide regular feedback about the students to the teacher.

	Trauma Informed Practice
	· Understand the impact of trauma on brain development, behaviour and learning
· Use consistent, empathic and non-judgmental responses to behaviour
· Prioritise de-escalation and relational approaches over punitive measures
· Provide clear routines, routines, structure and predictability to enhance feelings of emotional safety
· Reflect on practice regularly and engage in ongoing professional development related to trauma-informed care.

	Supporting the College: 
	· To develop, where appropriate, a relationship to foster links between home and college.
· To liaise, advise and consult with other members of the team supporting the students, when asked to do so.
· To contribute to reviews of the students' progress.
· To attend relevant in-service training.
· Share relevant information to support a joined-up approach to student support.

	General Duties: 
	· To attend staff meetings as required.
· To be aware of the college Child Protection and Data Protection procedures relevant to the post.  



	Other Specific Duties:

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.

Date: Apr 26
















Teaching Assistant Person Specification

	Area 
	Essential
	Desirable

	Qualifications
	· 5 GCSE’s, at grade C, including English and Maths or other equivalent qualifications

	· Further relevant qualifications related to the advertised post

For applicants with degree level qualifications, the role offers an excellent opportunity to gain in-school experience prior to applying for teacher training courses


	Professional 
Development
	· Evidence of further professional development undertaken in current post

	· Evidence of relevant INSET undertaken in a school environment
· Experience of trauma informed practice

	Experience
	· Experience of working in a team
· Previous experience of working with young people either in a paid or voluntary capacity 

	

	Knowledge and Skills
	· Good communication skills including the ability to clarify and explain instructions clearly 
· Good literacy, numeracy and IT skills
· Ability to empathise with students and be sympathetic to their needs
· Ability to develop good working relationships with staff and students 

	

	Personal Attributes 
	· Good team player 
· Commitment to all students in the college 
· Good time management 
· Good sense of humour
· Ability to respect confidentiality on particular issues 
· Ability to stay calm under pressure
· Awareness of child protection and data protection issues relevant to the post

	






Job Specific Information
The following information highlights hazards related to the role that could pose a risk to the post holder.  Applicants should be aware that where roles are exposed to hazardous risks, risk assessments are undertaken and control measures are put into place where possible.

Manual Handling 

	The types of manual handling operation involved in this role are:

	Objects 


	The above manual handling operations are required on the following basis: 

	Frequent/regular basis 


	The weights involved in these manual handling operations are:

	Up to 5kg



Job Characteristics 

	This role involves working with children and young people:
	Between 11 and 16 years old

In addition, this role involves working with children and young people with SEMH and SEND needs 


	This role also has potential to involve:
	Verbal abuse and/or aggression and this is likely on an infrequent basis. 




Work Environment 

	This role is carried out in an environment which involves:
	Outdoor work if the postholder is allocated to support students in PE classes




Driving 

	This role will require the postholder to drive:
	Their own vehicle, if applicable, for work purposes on infrequent occasions			





